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MEMORANDUM FoR RECORD 
SUBJECTs = ld.et of Selected Historical Zecords of O5I's Divisions, 
1953-56 : 


1. The listing below represents « selection of out of 
177 series of records accwmleted hy OSI's 6 major operating divi- 
sions during the peried 1953-56. 

2. Pres an histerioal point of view, these records supple- 
ment those of the frent office of OSI, previously described, (See 
my memo for record on O5I's central records 1953-56, dated 9 May 


1957.) r 
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H- "Division Subject Files," 19h9-date. 4.5 
forms on "briefings, liaison clearances, ty linear feet. 
pepccaicis 49 ot vital meteriale, training, ping udget, oes 
Center in ennual blocks vhen 2 years oLio 7 Pe Cet te the Records 


_.., Ste *iivinton Production File," 19Shedate, § lines 

ntains copies of division and branch contribution, Cement 
finished intelligence, “such as 20's, NIE‘'s and BIS's." This is a 
“temporary” file said to be duplicated in the Ips, 


subeitted through the OSI Sollection Staff. Alac 3 
index. — ties Ao te deukrerdd inate 


930 “Convenience File (Reading)," 19)9-date 8/10 linear 
foot. ‘This chrong file, Like in CIA, 4s to. Avtar 
im armcal blocks when l'yoar cid. 3* % be des 


The Weapons Branch, if it is typical of other OSI branches, 


contains the following characteristic types of research and administra 


$$. "Branch Subject Files* 
36. *Branch Production Files* 
97.8Int Files of Individual Analysis" 
og, ncted Files," kept by analysta (3 x Ss x 8, and McBee 


103 to 115. These branch files, covering duinistrat intel. | 
os | 6nd operational matters are organised schevat piateciy 7 
these of the Weepons Branch, described above. In addition: 
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113. “Translation Pile," undated. 12 liaser fest. Contains 
copies of translations “prepared from open literature under an 
agency external research contract. This is a "permanent" file to 
be sent ultimately to the Records Center. (The large volume _ 
waggeste that this is certainly @ major RS project.--H, P. C.) 
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Li6. “Division Subject Pile,” 194, + 7 ikneer feet. 
Folders include personnel reeruliacat, in ews, briefing naterial, 
peeeqaay psy trip reports, training, budget, co contracts, amd consult- 


in annua blocks when 2 yeara old. 


217. "Convenience File (Reading),” lg9hg-date. 1.5 linear feet. 
This chrono file ie to be destroyed in annual blocks when 1 
eid. 4 note indicates, however, that the chrono file for 1949-51 
is to be sent to the Records Center ao a "permanent" file (this is 
am encouraging contradiction of the standard 5M policy on chreno 
files,—t, Lr Ce) ; 


| 120. "Division Spactal Projects Mile," 19S-date. 1/2 linear 
\ feot (only). (These special projects are not identified, and the 
emai bolk and the long chronological coverage suggest that « 
typographical error in the description of this file is likely.--H.?.C.) 
included are "ray" ea ipelaaes reports, cables, poder ja andr : ey 
pay paid reports, and translations from Soviet *Lecations, 
temporary" file to be destroyed "when obsolete or so ae peaaie 


122 to 133. These files, dating from 1919, are organized 
somewhat sinllarly te those of other 052 branches, previcusly 
oatlined above. in addition: 


is n ftaft, (Bt. ors Ga i * Gocacary™ fils te te dasteared 
im anmoal Wlocks whan 1 year of4. 


234 te 10. These branch files, dating from 1919, follow the 
pattern of spre OST branch files previously outlined, exeept: 
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135. “Externel Research Project Pile," 1952-date. 5.5 linear 
feet. This relates to an unidentified external research contract, 
= of 2 parte. Part one (1) contains the finished reports, 

yetired to the Records Center as a “permanent” file, Part 
re a ave the administrative papers, such as memoranda, ataff 

and progress reports, ch are to be destroyed "10 years 
after tres as oe payment or completion of contract." 


Ahh to ihS. These branch files, 1950-date, follow the branch 
pattern previously outlined. 


an6 to 150, These files, 1953-date, follow the usual branch 
pattern except for the tetondng files which sre mentioned here 
foe the apeuhal 


historical detaile that they concain. 
2h7. “Branch Intelligence Files," 1953-cate. 39 linear feet. 
These files *consist of raw information reports 
Such ag VOA, RFE, and HLN,..utilised areparation 
ef beanch reports by an BSC directive’; also “drafts, 
notes, calculations, and similar material used in the preparation 
of these reports. mst ete file to be destroyed “when 
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Peltere Snel ade bs t, caveat Service rl consultants, deal 
eal functions, briefings, etc. This is a “permanent? flle to be 
sent to the Records Center in annual blocks when 2 years old. 


152. "Convenience Mile (Reading)," 195S-date. 2/10 linear 
gpa a en een ee ee ocks when 
year a 


Ske *Work Log File," 195S-date, 2/10 linear foot. These 
are 5 x 8 eards for all. "professional persomel,* accountisg for 
their work hours; wed in proparing quarterly reports, This is « 
“temporary” file destroyed each quarter. 


158, "Steff Officers working Miles," andated (cmrent only). 
bh lincer feet, These are files of individual “staff officers" of 
this divialon and contain folders on security, training, procedures, 


policies, work load ta, brietings eareer nanagenont planning, division 
reading requirenen requirenen tings end lectures, and nd vepectal projects 
auch as Hachine Indexing Indexing and Bechenical Translati on." These are 


flies to be destrqyad "when no longer needed" except 
Hon "eole copies of studies are to be refilled in series No. 151 


ad @ 144? 
160. "Faternal Research Project rite," ‘ist yedate, 1.2 linear 
feet. This file relates to an wridentified ER project, and ers 
progress reports, project co: 


tmgpection reports, 
custas of Ge vind reo ts. Ei 'of than “hat ary at dlaposdl 


ave similar to thet of o ER files previously liste 


U2 to 175. These branch Miles variously poreaes re 1951, 
1953, and 198s. follow the useal OfI Branch patterp, except: 


363. "Convenience Pile (Reading) ,” 1935~date. flO linear 
yp ee destroyed in snmual blocks when. 
1 yeer 
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167. “Collaborstion Mile," 1953~date, 1.8 lincar fest. 
*"Consiste of correspondance, abasnergptcied and extracts of uncles- 
sified material which are fo hrough the Collection Staff, 
OI te ore ie officers sarge 1?) for evaluation by 
tep aciontiats.* There responses are alse Mled, Arranged ty 
“subject and CP nuaber." This ie s “permanent” fle to be sent 
te the Records Center in annual blocks when 2 years ald. 


276 to 186, These branch files, 19st-ante, follow the usual 
OS pattern, except: 


L?7. "Convenience File (Reading),"* 1%l-date, O Linear 
ps: ee ere ee ooke when 
year 


187 te 197. These branch filles, variously dating fren 19),9 
3954, and ise fellow the aseal OS’ pattern except? m 


188, “Convenience File = (Sending) ,° arshiedatee 2/10 linear 
oe eee be destroyed in annual blocks when 
2 year . 


198 to 206. These branch files varic dating from 1952 ard 
1985, follow the usual Of2 pattern. pi 


207 These flea, variously ds from 1951 1952 
sen, 22 12:22 Mtoe, em, variety ating te fe se 


Zi to 223, These flea, variously dating from 1950, 1951, amd 
3955, fellow the uraal OCT Branch pattern except: 
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29, “Inter-departmental Comittee on ahornal Security} (ICIS 
Pile), cage 3 linear feet. This file is kept by the “4 
Live to avb-committee No, 1 of ICIS, It contains agenda, 
policy and procedure documents, project papers, Tinished 
pects and other resords relating to *CIA eupport to the Icrs* 
end te CIA's representation on this sub-committees. This is a 


“permanent” file to be kept im OSI "indefinitely." 


Approved For Release pGaMRL s asebpaebonsananazniiannies 


Approved For Release so0cioade A nbpaeondsanbooz0nisenias 


25X6 


22h, "Division Subject. Mle," phic ial  linser feet. 
pare folders include clearances, commt organization 
and managenont, oT security, and posi tis is a 
permanent" tiie to be went to the Records Center in annual 
when 2 years old. 


225, "Convenience File (tending)," 19Sh-date, 1/2 liner 
Sr ne ee eetreras ie Sem “ipols en 


224. "Division Production Mla,” 1952-date. 2 linear feet. 
finished intelligence dgepes auch es "HIE's, NI6's, 


RG's, and division contributions to estimates." Also contalie 
copies of and OSI y 
schedules. « This is a "temporary" 


Included are agenda, minutes, assis, a correspondence, 
draft reports, and final reports prepared by these two committess, 
This is a “permanent” file to be sent to the Records Center "when 
mo Lenger needed in OSI." 


233i te 234. these or files, 1955 -date, include a 
subject file, a chrono file (to be destroyed in one year), 
intelligence collection files (of individual analysts), and 
ae waterial file, 


235 to 2h. Thess branch files, variously cating from 1950 
ead 195i, follow the uewal OSI aranch pattern except 


236. *Conventence File (Readinz)," 19Sh<date. 3/10 linear 


foot. This chrono file ie te be destroyed in anmual blocks when 
1 year old, 
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2hS5. "vision Subject File,” 19h9-dete, 12 lincar feet. 
peices folders include work load reports, briefing material, 
training, external research projects, etc, This is a 
-uchasiors o file to be sent to the Records ¢ center in annual 
blocks when 2 years eld. 


#16. "Convenience File (Rending)," 1950-date, 1 Linear foot. 
Yais chrono file is to be destroyed in annual dlecke when l year > 
old, Nee END oe Oe Ue ey ee 0 makes partloular 
chrome flie especially valuable. P. 


2h7, *Medical Intelligence Committee File," 1950-date. 
1 linear foot. This file relates to 08 'g missions in two committees: 
the Joint Medleal Sclentific ree a ha and the 
tel Yoyking Committ file is kept 
by the seeretarist of MIWC and contains agenda, ainutes, reports 
file to be aiid im ost 


248 to 255. Taese files, variously dating from 19h9, 1950, 
1953, 1s end ecle! are organized somewhat similarly tc those of 
ether OSI divisions and branches, except that the Madicine Diviaien 

has no seperate records for individual branches. Among 
typical division files are the following! “communication contrel 
files division intelligence filess division requirements files; 
division translation flies; moe collection files; opera- 
tional, intelligence files; a aap files reference publications files 
and a library material fis." 
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259. "Division Subject File," 19lé-date. 2h linear feet. 
ais file which apparently dates bait to TED's origins in, 050 
Lec eonneg Hr MD's entire histery in CIA, It contains 
pnts on the MD's Liaison activities (presumably with AEC), ant 
the IED's centribetions to scientific intelligence production. 
Te ales sontaias the files of the secretariat of the JAEIC (Located 


260. * Division Tatelligence Flies ea,” uxlated, About 101 
Linear feet. This nessive file is in 2 perter | (2) a "geographic" 
arg of “raw intelligence reports...," arranged by country, eects 

shromplocically; and (2) 5 x § card file on sane. 
rp cheer files destroyed "when obsolete or no longer aates.® 


261 to 267. These are research, reference, Libwary, and card 
files that follow the ugusl OST Branch pattern. 
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